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INTRODUCTION . . .  

The following guide is presented to our shareholders as a means to help you in the selling process of your unit.  

It contains information to assist you in all phases of the process:  preparation, pricing, marketing, sale, and 

closing.  The circumstances of each sale are unique but we hope this guide provides you with useful resources 

to sell your unit.  Please note on page 5 we have included our Nondiscrimination Policy and Privacy Policy to 

protect all regarding confidential information provided. 

 

PREPARING YOUR UNIT FOR A SUCCESSFUL SALE . . .  

Most buyers prefer units that are in good condition, so you’ll want to repair and refresh your home so that it 
has curb appeal outside and clean interior. 
 

✓  A certified mobile home inspector will assess the condition of your unit and flag any problems that could 

prevent a sale or become negotiating points for buyers.  But you can do it yourself by just making sure that 

your home offers a fresh, up-to-date look.  Better yet, ask a friend to provide you with feedback on what 

they see as potential problems that could prevent a sale or are negotiating points for you.  Please don’t 
shoot the messenger! 

 

✓ Review the report/feedback and decide what repairs you want to do.  Be sure to fix the basics, such as 

cracked glass, leaky faucets, updating worn surfaces, and possibly replacing outdated appliances. 

 

PRICING THE UNIT . . .  

One of the most important things you must do is pricing your unit correctly.  The more information you have 

about recent sales in Mobile Estates, the current listings that are your competition, and unit value trends, the 

more evidence you will have for setting and justifying your asking price.  Ways to approach pricing your unit: 
 

➢ Compare your unit to similar units currently listed on the market.  We recommend you visit some of the 

listing to understand how those units were priced.  Adjust the comparison to your unit by adding value for 

features your home has, and subtracting value for features your unit does not have. 
 

➢ Get a unit or valuation report from a licensed real estate professional.  Remember that they may charge 

for a valuation report.  However, you may ask them to provide you a list of comparable units since you are 

thinking about selling and listing it, interview them on how they would market it, etc.  
 

➢ Consider hiring a professional appraiser for an expert opinion about what your unit is worth in the current 

market and how to price it competitively. This will help support the price when you negotiate with a buyer. 
 

➢ As you do this research, keep a running list of features that distinguish your house from others currently 

for sale.  These features are your strongest selling points. 
 

➢ Make copies of key records and documents for a buyer’s file.  These documents will be essential to your 

buyer moving forward. 
 

➢ Analyze all your research; add in other factors, such as how urgently you want to sell; and set an asking 

price that is REALISTIC! 
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MARKETING YOUR UNIT . . . Online & Other Effective Considerations 

Over 90% of all buyers use the internet to search for a home, so online marketing is key to selling your unit.  

Compliment your online listings with signs, open houses, and social media – both online and the old-fashioned 

king -- word-of-mouth.  Below are some possible marketing ideas. 
 

➢ List your unit on the Mobile Estates website – www.mobileestatessarasota.com  under the “Real Estate” 
tab.  You should notify the office that you are putting your unit up for sale.  Read the “Real Estate Listing 
Profile SOP” (Standard Operating Procedures) and complete the Real Estate Listing Profile (both included 

with this guide or provided by the office).  Once completed and returned to the office, the unit will be 

included in the real estate listings on the our website and on a “For Sale” hard copy brochure available at 

the office to prospective buyers. 
 

➢ Keep a copy of Mobile Estates Listing Profile so that every time the unit is shown you place a copy of the 

profile in the hands of the prospective buyer. 
 

➢ For a small fee, you may wish to include pictures with your unit profile on the Mobile Estates website. 

They must be in PDF format.  Please contact the Webmaster, webmaster@mobileestatessarasota.com . 
 

➢ Write a professional listing ad that includes the best features outlined on your unit’s profile and place it on 

websites such as ForSaleByOwner.com or Zillow.com.  Also, you can post a video tour of your home so 

sellers can view virtual 360 of your unit.  While it costs to get a virtual tour done, it is very affordable. 
 

➢ Place a “For Sale” sign in your front yard and make sure that it is clear and legible with a phone number.  

For sale signs in the yard must be standard realtor-sized for sale signs. You can also attach a weatherproof 

plastic profile-holder to your sign and have copies of your unit’s profile available so that as people drive by 

they can pick up a copy.  Again, outside curb appeal is important. 
 

➢ De-clutter and clean to make your unit more spacious.  Consider renting a storage space for seldom-used 

furniture, off-season clothing, and personal items like family pictures.  You want your unit to appear open 

and spacious.  And you want prospective buyers to envision their family photos in the unit – not yours.  
 

➢ Stage your unit so it makes a great first impression to prospective buyers. 
 

➢ Hold Open Houses to showcase your unit. 
 

➢ Spread the word that your home is on the market by telling friends, neighbors, and acquaintances. 

Leverage real-life social networks like senior groups, local shops, church and community groups, and more.  

Of course, you’ll want to post your listing at all your online social networking sites, too. 
 

➢ Strengthen your marketing power by posting your unit on Craigslist and community websites. 

 

LEGALITIES/FINANCING . . .  
 

➢ There’s no avoiding it, selling or buying real estate involves lots of paperwork and legalities.  You can 

navigate this process if you are careful, meticulous and rely on the counsel of qualified experts, especially a 

real estate lawyer or a licensed real estate professional. 
 

http://www.mobileestatessarasota.com/
http://www.mobileestatessarasota.com/
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➢ Newer mobile units may qualify for mortgage financing.  Make sure potential buyers are pre-approved to 

ensure that they will qualify for a mortgage on mobile units.  Please note that if you have an account with 

Florida Shores Bank (Sarasota & Venice) they offer competitive rates if you open a checking account with 

them since the handle Mobile Estates Lockbox service. 
 

➢ We strongly recommend you hire a real estate attorney who can help you handle the paperwork.  They 

will handle the closing to ensure that your transfer is legal and within the guidelines of Florida Statutes. 
   

➢ Prepare for and cooperate with the buyer’s inspector and appraiser.  They buyer may want these 

inspections and will then make an offer contingent on the unit passing them. 
 

➢ Only accept offers from qualified buyers (ideally pre-approved buyers but that is not always possible).  

When you receive an offer, you and your attorney can accept, reject, or make a counter offer. 
 

➢ Agree on a sale price and have your attorney assist you with the contracts. 
  

➢ Agree on a closing date that is acceptable to all parties. 
 

➢ Notify the office once you have in hand a purchase agreement that is signed by both buyer(s) and seller(s).  

A copy of the purchase agreement must be submitted to the office by the seller so the office will provide 

an Application for Residency/Shareholder for the prospective buyer(s).  
 

➢ Please see the “Application for Residency/Shareholder” included in the forms section. 

 

CLOSE THE DEAL . . .  
 

➢ Contact the office to confirm the status of the Application for Residency.  Once confirmed, establish a 

closing date with all parties involved. 
 

➢ Contact the office and notify them of the closing date. 
 

➢ Either you or the person handling the closing for you should contact the financial institution or the office if 

there is a balance due on the share that was financed by the Association to secure the payoff amount. 
 

➢ On the closing day, you along with your attorney and/or a representative will meet with the buyer and 

their legal counsel to sign a wide array of closing documents that will convey the title of the property to 

the buyer, transfer the share, and the office will issue a share certificate in the name of the new buyer 

once they receive a copy of the signed, recorded Proprietary Lease Agreement.   

 

OTHER . . .  

➢ Please note that the office will show all units that are listed “For Sale” based on requests from prospective 
buyers and above guidelines.  Please review the procedures for in “Showing a Unit/Signing out a Key” SOP 
(Standard Operating Procedure) listed in the documents section of Real Estate on the Mobile Estates 

website.  

 

 

CONGRATULATIONS!  You’ve sold your unit and we wish you well.  
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MOBILE ESTATES NONDISCRIMINATION and PRIVACY POLICIES 

 

NONDISCRIMINATION POLICY 

It is the policy of Mobile Estates that it does not discriminate on the basis of race, color, sex, national origin, 

disability, religion, or familial status.  Mobile Estates affirms its policy of equal housing opportunity pursuant 

to state and federal fair housing laws. 

 

Mobile Estates will ensure, to the best of its ability, that its policies, performance, and conduct shall conform 

to the Fair Housing Act, Sections 760.20 through 760.37, Florida Statutes, and the Fair House Act of 1968, as 

amended by the Fair Housing Amendments Act of 1988 (42 U.S. C 3601 et. Seq.). 

 

PRIVACY POLICY 

Information We Store 

It is necessary for Mobile Estates’ administration to collect financial and personal information of our 

shareholders in order to manage various functions of Mobile Estates Homeowners Association, a coop 

governed by FL719/723 statutes.  While we must collect this information to successfully process various 

transactions, financial and otherwise, this information is safely stored in our computer system and/or files.  

This information, regardless of where it is stored, is held in the strictest confidence.  The Mobile Estates.com 

website may store your email address, if you provide one.  Mobile Estates will provide you with an encrypted 

password to access your information which is a safeguard to protect your information on the Mobile 

Estates.com website and you will be the only one provided access to your account within the Mobile 

Estates.com system.  Mobile Estates does not sell information of its shareholders, including email addresses to 

anyone or organization and strictly prohibits any such activity.  Mobile Estates protects any and all information 

you provide to us be it verbal, hard copy, etc. including, but not limited to, shareholder application, 

background check, key(s), financial, checking, ACH transfer, credit card info, etc.  If a credit card is used for a 

transaction, the card information must be provided every time you request use of your credit card for a 

transaction.  All credit card transactions are passed to the credit card company through an encrypted gateway 

for authorization, and are not subsequently saved in our system. 

 

 

How We Use Your information 

Our primary purpose in collecting and using your personal information is to provide you with a safe and 

effective way to transact business as a Mobile Estates shareholder.  Additionally, we may use your information 

to provide you with information about improvements, Board of Directors’ business, financial status, 

projections, etc.  It is our intention to improve the gateway of communication from your Board of Directions 

to you, the shareholder.  If you ever receive information or communications from Mobile Estates and/or 
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Mobile Estates.com that is unwanted, please notify us that you wish to unsubscribe from any future 

communications. 

 

 

Sharing and Protecting Your Personal Information 

The most common usage of your personal information is to be a link for you in being in-the- know of what is 

going on that affects your interests as a shareholder.  Mobile Estates does everything possible to protect your 

share interest and information and will not do anything to compromise it.  Mobile Estates acts as a responsible 

facilitator between you, the shareholder, and necessary third parties that provide services to the park, 

including contractors, utility companies, etc.  Mobile Estates reserves the right to share your information only 

when so requested by a court order or other legal documentation necessary by Federal and State statutes.  

Your information will only be provided to a third-party source if you so request it in writing and if you include 

the following:  your full name, address, city and state, along with a witness signature and your signature.  In 

your third-party request, you must state what information you want included, as well as the third-party 

person(s), organization, name, address, city and state for which you want this information shared.  Mobile 

Estates administration or Mobile Estates.com is not liable for the use or misuse of your personal information 

by a third party or businesses to which you have requested we share your information. 

 

Disclosure of Your Information 

We may disclose your personal information to respond to legal requirements, enforce our policies, or protect anyone’s 
rights, property, or safety.  If we do disclose your information for one of these reasons we will do so in 

accordance with all applicable Federal and State laws and regulations. 

 

We May Also Share Your Personal Information with 

Third parties that provide IT service to Mobile Estates.com necessary to maintain our service (e.g., data 

hosting providers), in which case we require that they comply with our Privacy Policy and take appropriate 

confidentiality and security measures to protect your personal identity. 

 


